QUOTATION FORM TO BE FILLED IN
Purpose: 

Organization of the Leadership and Management Development Workshop (27 May  – 01 June 2012)

Location: 
outside Chisinau, radius of maximum 30-35km away from Chisinau  

Participants:
approximately 22 (number might slightly vary)
	Item
	Generic Description of Services
	Estimated

Quantity
	Price quote
	Unit price

 (VAT 0%),

MDL

	1. 
	Accommodation (22 persons) –arrival on 27 May by 12:00
	5 (five) nights
	per single room (1 night)
	

	2. 
	Big conference room for 22 persons with enough space for three separate group exercises – on May 27 only half day 
	5.5 days
	per day
	

	1. 
	OR

	2. 
	Big conference room for 22 persons - on
May 27 only half day 
	5.5 days
	per day
	

	3. 
	2 small conference rooms for 9 persons each
	5.5 days
	per day (1 room)
	

	3. 
	Power Point equipment plus powerful loudspeakers and screen to show video materials
	5 (five) full days
	per day
	

	4. 
	Breakfast (22 persons), minimum including: 

· sandwiches with ham and cheese

· pastry

· porridge or cereals with milk and/or omelette

· fruit

· mineral water
· coffee & tea
· cream/milk
	5 (five) in total
	per lunch (1 pers)
	

	5. 
	Lunch (22 persons), minimum including:

· soup (meat)
· pasta / potatoes, etc with meat or fish
· salad meal (vegetables, meat, beans, etc)
· fruit juice
· mineral water
· coffee & tea
	6 (six) in total
	per lunch (1 pers)
	

	6. 
	Coffee breaks (22 persons), minimum including: 

· croissants, muffins or cookies

· non-sweet pies or sandwiches 

· coffee & tea

· cream

· mineral water

· fruit juice
	10 (ten) in total
	per break (1 pers)
	

	7. 
	Dinner (22 persons), minimum including:

· main course: meat or fish
· pasta / potatoes, etc with meat or fish
· salad meal (vegetables, beans, etc)
· fruit juice
· coffee & tea

· mineral water
	4 (four) in total
	per dinner (1 pers)
	

	8. 
	Fourchette (22 persons), minimum including:

· grilled meat (chicken or pork)

· cheese bites

· fish plate

· crepes with ham and cheese 

· stuffed tomatoes

· cold meat plate

· vegetable plate

· marinated mushrooms

· fruit juice

· green/black tea

· coffee (cream, sugar)

· ”napoleon” cake

· ”éclair” cake

· bread
	1 (one) in total
	per fourchette
	

	9. 
	Still/sparkling water in 0.5l bottles (training room) / 46 bottles per day
	6 (six) days
	per bottle
	

	General requirements for the venue:

· located outside Chisinau city;

· minimum 22 single rooms;

· rooms equipped with air conditioner, refrigerator, satellite TV and Internet connection;

· conference facilities:

· 1 big conference room (equipped with WIFI, projector, screen (minimum 1.5 x 2.4), loudspeakers, minimum 2 flipcharts with markers), which can accommodate 22 participants in a semi-circle and allow transformation. About four desks at the end of the room placed separately for group exercises (with 5-6 chairs around)

OR

· 1 big conference room which can accommodate 22 participants in a semi-circle & two (2) separate small rooms (locations) for group exercises
· 4-5 options of facilities for after-training activities (ex: table tennis, fitness, swimming pool, etc.)

· hotel/resort area shall be secured and closed.
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